
 

 

CITY OF ELKINS 

Application to Use City-Owned Downtown Sound System 

401 Davis Avenue                                                                                                     Elkins, West Virginia 26241 

Applicant’s (or Organization’s) Name______________________________________________________________ 

Event Name or Purpose_________________________________________________________________________ 

Date(s) for Sound System Use_________________________    

Intended Usage Hours (See General Conditions on Page 2 for limitations): From__________AM/PM  To__________AM/PM 

Applicant’s Address ____________________________________________________________________________ 

City/State/Zip__________________________________________________________________________________ 

Contact______________________________ Telephone (___) ___-_____ Email______________________________ 

2nd Contact___________________________ Telephone (__ _) ___-____ Email______________________________ 

Does Applicant have liability insurance that names the City of Elkins, WV as an additional insured?* Yes___ No___ 

Does Applicant intend to use system to broadcast only public service announcements? Yes___ No___ 

Does Applicant intend to use system to broadcast copyrighted music during the event hours? Yes___ No___ 

If Applicant intends to broadcast copyrighted music, does Applicant hold a current Performance Rights Organization 

(such as ASCAP, BMI, SESAC) covering the intended music?* Yes___ No___  

Permit Fee* $________              System Interface Security Deposit* $__________ (Refundable with return of equipment) 

(* A Certificate of Insurance; PRO license; Indemnity, Defense, and Save Harmless Agreement; $40/per day Permit Fee; and $50 

Equipment Security Deposit must be provided to the City prior to the event and release of system equipment to the Applicant.) 

The undersigned Applicant has reviewed this application and its General Conditions and understands the requirements outlined herein and 

further understands that the City may assign additional Special Conditions as warranted prior to the approval of this Application. 

__________________________________________________                                                                                                                                                           

Signature of Applicant                                                    Date 

************************************************************************************************** 

   __________ / __________ City Clerk Approval 

   Initials                   Date                                                                                                     

Received from Applicant:____________                                                                                                                                                                                                              

Certificate of Insurance___ PRO License (if music to be broadcast)___ Permit Fee___  System Interface Security Deposit___ 

Indemnity, Defense, and Save Harmless Agreement ___                                                                                                                                         

Returned to Applicant:                                                                                                                                                                                                        

Application___ Approved___Approved with Special Conditions Attached ___     Disapproved___      

______________________________________________                                                                                                                                         

Signature of Mayor                                                            Date     

 

Please file this application IN PERSON at the Mayor’s Office at least two (2) months prior to the requested Sound System use date to 

assure full consideration.  Approval is subject to any Special Conditions assigned by the City; the City may deny approval if 

necessary for public safety reasons.                                                                                     



 

 

CITY OF ELKINS 

Application to Use City-Owned Downtown Sound System 

 

Applicant:_____________________________________   Event/Date(s)________________________________________________ 

GENERAL CONDITIONS 

1. By submitting this application for consideration by the City of Elkins, the Applicant understands that he/she must 

abide by the General Conditions outlined herein, as well as any attached Special Conditions, in consideration for 

the approval to use the City-Owned Downtown Sound System (the System). 

2. The Applicant must also execute the City of Elkins Indemnity, Defense, and Save Harmless Agreement (attached 

to this application). 

3. The System is intended only for the broadcast of general public service announcements (such as, but not limited 

to, “lost children”, “please move your car”, the beginning of a scheduled event, or schedule changes) and/or 

copyrighted music during the event when appropriate. 

4. While the City recognizes the need to protect Constitutional “First Amendment” rights, the System is not intended 

for the broadcast of overtly political, religious, or discriminatory content; nor is intended for the broadcast of “off-

color” or controversial content during events planned for the general public’s attendance, including children. 

5. For events with intended broadcasting of copyrighted music, the Applicant must demonstrate that they are 

currently licensed by appropriate Performance Rights Organizations (such as ASCAP, BMI. SESAC, etc.) prior to 

the release of System interface equipment to the Applicant. 

6. The System may only be used between the hours of 9:00 AM to 8:00 PM on Monday – Thursday; 9:00 AM to 

9:00 PM on Friday, Saturday, or nationally recognized holidays; and 11:00 AM to 6:00 PM on Sunday; unless 

specifically altered as a Special Conditions below. 

7. Prior to final approval of this application, the Applicant must provide the required Certificate of Insurance; a copy 

of a current PRO license (if copyrighted music will be broadcast); an executed City of Elkins Indemnity, Defense, 

and Save Harmless Agreement; the Permit Fee; and the refundable System Security Deposit. 

8. The City reserves the right to deny approval of an Applicant if the conditions outlined herein are not met or there 

is a viable public safety concern.  Further, the City reserves the right to cancel any approved application if the 

prescribed conditions are not being met and corrected immediately by the Applicant upon notification. 

9. The Applicant must return all System equipment provided by the City within 24 hours of the closing of the event, 

unless otherwise authorized in the Special Conditions.  The System Interface Security Deposit will be returned to 

the Applicant within 14 days of the return of the equipment. 

 

SPECIAL CONDITIONS 

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________ 

 

Approved Application with any Special Conditions returned to Applicant: _____/_____/________ 

  Security Deposit Refunded on _____/_____/________                                                                                                                                                                                                             


